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1.1.

1.2,

1.3.

1.4.

1. Umumi miiddaalar

“Premium Bank” ASC-nin Cinayat yolu ile slde edilmis pul vesaitlarinin ve ya digsr
amlakin leqallagdiriimasina ve terrorgulugun maliyyslasdiriimasine gargi mibarize
hagqinda Siyaseti (bundan sonra — “Siyasst’) “Banklar hagqinda” Azsrbaycan
Respublikasinin Qanununa, “Cinayst yolu ile sids edilmig pul vesaitlerinin ve ya
diger amlakin leqgallagdiriimasina ve terrorgulugun maliyyalesdiriimasina qarsi
mibarizé haqqinda” Azsrbaycan Respublikasinin Qanununa (bundan sonra —
Qanun), Azerbaycan Respublikasinin maliyye bazarlar tenzimlsyicisinin hliqugi
aktlarina, diger hiiqugi aktlara, beynalxalg senadlarin tévsiyslerine (Cinayst yolu ile
elde edilmig pul vesaitleri ve ya diger emlakin leqallagdirimasina, terrorgulugun ve
kitlavi qirgin silahlaninin yayilmasinin maliyyslagdirilmasina garsi mibarize (izre
beynslxalg standartlar — FATF (Financial Action Task Force) t6vsiyslari (bundan
sonra — FATF tovsiysleri), Bazel prinsipleri ve s.), habels Bankin Nizamnamasina
va diger bankdaxili ssnadlare uy§un olaraq hazirlanmisdir.

Bu Siyasat “Premium Bank” ASC-nin (bundan sonra Bank) cinayst yolu ile slde
edilmis pul vesaitlerinin ve ya digar amlakin leqgallagdirimasina ve terrorgulugun
maliyyslegdiriimasina qars| mibarize (bundan sonra - PL/TMM) faaliyystinin prinsip,
magsad ve ssas istigamatlarini mlsyysnlagdirir.

Bu Siyasstin prinsip ve gaydalari, hamginin Azsrbaycan Respublikasinin mévcud
ganunvericiliyinin normalan Bankin Bas ofisi ve struktur bolmalsrinin PL/TMM
fealiyyati Uzra daxili nezarst sistemlerinin ve garsiligh fealiyysti prosedurlannin
reglamentlasdiriimasi {iglin bankdaxili normativ senadlerin hazirlanmasinda asas

hesab olunur.
Bu Siyasetin magsadi asagidakilardir:

Yerli ganunvericiliyin, Azesrbaycan Respublikasinin terefdar cixdidi beynalxalg
hilquqgi aktlarin tslablerini nezers alaraq fealiyyat gdstermekle Banki PL/TMM
magsadila istifade edilmsekdan gorumagq;

Bankin emakdaslarini cinayst yolu ile slde edilmis pul vssaitlerinin ve ya diger
amilakin legallagdiriimas) ve ya terrorgulugun maliyyslesdiriimasi ile badh hadisaleri

muayysn etmak va qarsisini almaq magsadile tslimatlandirmag;



2.1.

2.2.

2.2.0.

2.2.1.

2.2.2.
2.2.3.

2.24.

2.2.5.

2.2.6.

Banki va onun emekdaslarnini hiiqugi aktlarda nezerds tutulan PL/TMM lzre
talsblarden irsli gals bilacak masuliyyst tedbirlarindsn gqorumag;

Bankin adini ve isglizar nifuzunu cinayst yolu ile alds edilmis pul vesaitlerinin va ya
diger smlakin leqallagdirimasi ve ya terrorgulugun maliyyslesdiriimasi ilo bagl
risklarden gorumag.

2. [stifada edilen anlayiglar va ixtisarlar

Bu Siyaselde istifade olunan ‘“benefisiar milkiyystci”, “musteri”, ‘“isglizar

minasibstler”, “terrorgulugun maliyyslesgdiriimasi”, “cinayst yclu ila alde edilmis pul

vasaitlerinin ve ya diger emlakin legallasdiriimasi’, "“nazarat organlan”, “geyri-adi
amsliyyatlar’ anlayislan Qanunla misyyan edilmis manalari ifads edir.

Bu Siyasstin magsadleri l¢lin asadidaki anlayislar istifade olunur;

PL/TMM - cinayat yolu ile slde edilmis pul vesaitlsrinin va ya diger amlakin
leqallasdinimasina va terrorgulugun maliyyslasdiriimasine qars| miibarizs;

Qanun - PL/TMM haqqginda Qanun;

KD — Komplayens departamenti;

BBS - Bank ©msliyyat Sistemi;

OMT (Oz Miistorini Tanmi) prinsipleri - Misterinin ve/ve ya benefisiar
mdlkiyyatginin eynilesdiriimasi ve verifikasiyasi, habele, onlarin kimliyinin, biznes
magsadinin va imkanlarinin, habels amaliyyatlarinin, zeruri oldugda pul vesaitlarinin
va amlakin manbalarinin davamh olaraq tehlil edilmesi ile bagh kompleks tedbirler
sistemidir;

Measul sexs - Bankda PL/TMM f{izre daxili qayda ve prosedurlann hsyata
keciriimssina nazarst etmaye, maliyye monitoringi organi ile melumat mibadilssini
hayata kegirmeye, hamginin monitoring olunmali smsliyyatiarla bagh muvafiqg
hesabatlar hazirlamaga ve teqdim etmeys cavabdeh olan saxs;

Maliyye Monitoringi Xidmeti (bundan sonra MMX) —~ cinayst yolu ile alde edilmis

pul vesaitlerinin ve ya diger smlakin leqallagdinimasinda ve terrorguiugun



2.2.7.

2.2.8.

2.2.9.

3.1.

3.1.0.
3.1.1.

3.1.2.

3.1.3.

maliyyslesdiriimasinin garsisinin alinmasi sahasinda muvafiq salahiyystleri hayata
keciran dovist organidir;

Sell sirket/bank - her hansi 6lkade fiziki mdvcudlugu olmayan ve bank
tanzimlemasi ve nazarati organlan terafinden tenzimlems ve nazarst prosesleri ilo
shate edilmayan bank/sirkat;

Xiisusi indikatorlar — geyri-adi ve stibheli ameliyyatlari, mistarileri agkar etmsak
ugun bankdaxili siyaseta, diger aidiyyatl hlquqi aktlara ssasan musyyen edilmis
meyarlar;

Siyasi xadim:

Xarici siyasi xadimlar - har hans| xarici dévletde mihim ictimai vezife tutan va ya
avvellar bele vezifeni tutmus sexsler (ddvlet ve ya hékumst basecilari, niifuziu
siyaseatgilor, hdkumsat lzvleri, yuxan instansiya mshkamsalarinin hakimleri, yliksak
rathali herbi quliuggular, dévlst milkiyystinde olan miassiselarin rehbar vezifali
soxslari, siyasi partiya vezifeli gsexsleri), onlann ails Gzvleri va yaxin gohumlari,

Yerli siyasi xadimlar - Azarbaycan Respublikasinda mihiim ictimai vezifa tutan
saxsler - dovlet ve ya hékumsat basgcilan, nifuzlu siyasetgilar, hokumat Gzvleri,
yuxari instansiya mehkamealerinin hakimlsri, yuksak ritbsli harbi qulluggular, dévlst
mulkiyystinde olan muisssisslerin rehbar vezifsli saxslari, siyasi partiya vazifali
sexslari. Hamcinin bu sexsler vezifadsn azad edildikdsn sonraki 1 il arzinds ds yerli

Siyasi Xadim hesab edilirler.
3. isci heyetinin esas dhdsliklari

PL/TMM Gzre bitiin amakdaslara dair telebler agsagidakilardir:

PL/TMM Uzra ganundan ve bu Siyasstdan irali galan telableri bilmak;

Bu Siyasstds va PL/TMM Uzre gsbul edilmis diger bankdaxili ssnadlerde geyd
olunan tadbirlari yerina yetirmak;

PL/TMM (zrs telimlarde istirak etmsk wve hemin talimleri muvaffagiyystls
tamamlamag;

PL/TMM Gzre hlqugi aktlarla miayysn edilmis yiikssk riskli hallar barada Bankin

Komplayens departamentini (bundan sonra — KD} malumatlandirmag;



3.1.4.

3.1.5.

3.2.
3.2.0.
3.2.1.

3.2.2.

3.2.3.

3.2.4.

3.2.5.

3.2.6.

3.3.
3.3.0.

3.3.1.
3.3.1.1.

Subheli musteriler ve asmsliyyatlar barade melumatlan derhal KD-ns &tirmek ve
bununla baglh bankdaxili senadlsrds sks clunan tadbirleri yerina yetirmak;

Subheli hallarla bagh malumatlan mistarilers agiglamamag.

PL/TMM {izre Bankin idare Heyatina dair telabler asagidakilardir:

PL/TMM Uzre gabul edilmis bankdaxili senadlerin tatbigine nezarsti tamin etmak;
PL/TMM ile bagh smsliyyatlarin qarsisini almaq megsadile daxili nezaret ve
kommunikasiya prosesleri daxil olmagla misterinin gsbul edilmasi, riskin
giymstlendiriimasi va idars edilmasi proseslerini milayyan etmsk, miintszem
monitoring proseslarinin tatbigine nazarsti tamin etmok;

Bu Siyasstin Bankda tatbiq edilmasi ve isgilere catdiriimasinin temin edilmasini
heyata kegirmak;

PL/TMM Uzre funksiyalarin yerine yetiriimasine imkan versn daxili teskilati
strukturun formalasdiriimasini temin etmak;

Bankin PL/TMM sisteminin hiiquqi aktlara ve bankdaxili senadlers uydunliugunu
temin etmak;

PL/TMM tedbirlerinin tetbiqi {iclin kifayst geder texniki resurslar ve insan
resurslarinl tamin etmak;

Bu Siyasatin, o clmladen PL/TMM sahssi ile badli diger bankdaxili senadlarin

toleblarine uygun emsakdaslara telimin kegirilmasini temin etmak.

Masul gsaxsin PL/TMM Uzre faaliyyati agagidaki kimi tenzimlanir:

Masul sexs PL/TMM f{izrs hiqugi aktlann ve bankdaxili senadlarin talablerinin
hayata kegiriimesine neazarat eden, pess ixtisast ve tecriibesi ile bagh hiquqi
aktlanin telablerine cavab veran gsexsdir. Masul gaxsin vezifeye teyin edilmasi ve
vezifadan azad olunmasi onun hesabat verdiyi idareetmse organinin gsrarn ssasinda
heyata kegirilir. Masul sexs vazifeya tayin olundugda ve vezifedsn azad olunduqda
bu barads Azarbaycan Respublikasinin maliyye bazarlan tenzimlsyicisine mslumat
Stardidr.

Masul saxs agsagdidakilara cavabdehdir:

Musteriler ve onlanin smaliyyatlar ile bagh stbhsali hallarin agkar olunmasinin ve

onlar barads hesabat verilmasinin tamin edilmasi;



3.3.1.2.
3.3.1.3.

3.3.1.4.

3.3.1.5.

3.3.1.6.

3.3.1.7.
3.3.1.8.

3.3.1.9.

3.4.

3.4.0.

3.4.1.

3.4.2.

4.1.

4.1.0.

Neazarstedici organiar va kenar auditorlarla PL/TMM (zre emakdashq edilmasi;
Nazaratedici orqanlar va MMX-dan daxil olan sorgularin cavablandinimasinin temin
edilmasi;

PL/TMM dzre Siyasstin hazirlanmasi, yoxlanmasi ve hilgugi aktlarin tsleblaring
uygun olaraq yenilanmasinin temin edilmasi;

Bu Siyasstin tetbigi lgin tslim materiallarinin, qaydalarin ve digar bankdaxili
ssnadlsrin hazirlanmasinin tamin edilmasi;

PL/TMM  sahssinde varanan suallarla bagih Bankin  emekdaslarinin
melumatlandiriimasi prosesinin tagkili;

Bankin rehbarliyina dévri olaraq (en azi illik olmagla) hesabatlar hazirfanmasi;
Bankin amskdaglan d¢lin PL/TMM ils bagh mitemadi tsiim programiarinin
hazirlanmasinin ve kegirilmasinin teskili;

PL/TMM sahssi Uzre ganunvericilikle nszsrde tutulmug diger vezifsleri hayata

kecirmak.

PL/TMM lizrs Bankin daxili audit béimasina dair talebler agagidakilardir:
Bankin tetbiq etdiyi miixtslif daxili nazarst va idaraetme proseslerinin ilde azi bir
dafe yoxlaniimas! ve giymatlendirilmasi;

Aparilmig audit yoxlamasi zamani problemisrin méveud oldugu her bir sahe Uzre
atrafli tdvsiyalarin hazirlanmasi;

Audit yoxlamasi basa catdigda askar olunmus ndgsanlar, hazirlanmis tévsiysler,
habels onlarin biznes hsllarini aks etdiran auditor rayinin Bankin rehbarliyine

(Misahide Surasi, idare Heyeti ve Audit Komitesine) taqdim edilmasi.

4. Bankin PL/TMM programi
PL/TMM (zrs 6hdsliklerin icmali

Bankin PL/TMM programi biznes amsliyyatlari zamani cinayst yolu ile sida edilmis
pul vesaitlsrinin ve ya diger amlakin leqallasdirimasi va terrorgulugun

maliyyslesgdiriimasi il® elagadar Bankin maruz qala bilecayi risklarin misyyen



4.1.1.
4.1.1.1.

4.1.1.2.
4.1.1.3.

41.1.4.
4.2

4.2.0.

4.2.0.1.
4.2.0.2.

4.2.0.3.

4.2.0.4.

4.2.0.5.

4.2.1.
4.21.1.

4.2.1.1.1.

edilmesi, giymetlendiriimasi, elece do risklerin azaldiimas: ile bagh tedbirlerin
hazirlanmas| magsadini dasiyir.

Bankin PL/TMM tedbirleri asagidaki kateqariyalar Gzra gruplagdirilir;

OMT va nazarst tedbirlerinin yerine vyetirilmesi, risklerin azaldimasi ile bagh
tadbirlerin icrasi;

PL/TMM baximindan riskii fealiyyst ve amaliyyat névlerine xtisusi yanasma;
PL/TMM programina uygun daxili teskilati struktura malik olmaq (Measul saxs,
emakdaglarin telimi, PL/TMM lizre bankdaxili senadlarin mévcud olmasi ve s.);
Maliyye bazarlari tanzimisyicisi olan organlarla emeakdasliqg.

Oz Miisterini Tan prinsiplarinin (OMT) tatbiqi:

PL/TMM sahasi ile bagh hiiquqi aktlara asasean, Bank an azi asagidaki hallarda
OMT tadbirlarini yerins yetirmalidir:

isglizar minasibatler yaradilmasindan svval;

15,000 manat ve ya daha artig meblegds (bundan sonra — limit) hayata kegirilmesi
gbzlenilen her hanst birdsfalik smaeliyyatdan evvel (bu hala hemginin limit
¢ercivesinde hayata kegirilerak bir-biri ile slagesi olan va Umumi mablegi limitden
artig olan bir nege amsliyyat aiddir);

meblaginden asili olmayaraqg, hesab aciimadan hayata kegirilmasi gézlenilen pul
kdgurmasindan avval,

pul vesaitlerinin ve vya diger smlakin legallagdirnimasi ve ya terrorgulugun
maliyyslegdiriimasi ils bagh olmasina siubhse ve ya bels siibhs {cin kifayat qader
asaslar yaradan hallar olduqda;

mustaeri ve ya benefisiar milkiyysici ile baglh avveller teqdim edilmis eynilegdirme

malumatiarinin dogru olmadigina dair siibhsler oldugda.

OMT tedbirlari

OMT tadbirlerinin bir hissasi kimi, Bank tersfindsn miisgtarinin eynilesdiriimssi va
verifikasiyas| prosesinda yerina yetirilen harakatler agagidakilardir:

Etibarll ve miisteqil manbslarden alinan melumat, senadler ve ya informasiya

asasinda mistarinin  eynilesdiriimasi ve kimliyinin verifikasiyas) (toplanacagq



42.1.1.2.

4.21.1.3.
4.2.1.1.4.

4.2.1.2.

4.2.1.3.

4.2.1.4.

4.3.

4.3.1.

4.3.2.

malumatin dairesi deyiskendir ve misteri lzre teyin olunan risk seviyyesine
uygunlagdirihir);

Nimaysndslsrin ve benefisiar mulkiyystcinin eynilagdiriimasi, onlarin kimliyinin
verifikasiyasi Ggln adekvat tadbirlerin gériimesi;

Isgiizar minasibstlerin megsedi ve mahiyyati barads mealumatin elds edilmasi;
Masteri, benefisiar vo nimaysndslerin fealiyyet sahslerinin miieyysn olunmast,
onlarin igsglizar niifuzuna dair melumatlarin tehlili;

Risk ©sasli Yanasma tatbig edilerek mdisterinin va isglizar minasibstin névi,
konkret mshsul va ya amsliyyatin mahiyystinden asili olarag ganunvericiliys zidd
olmayan slave tedbirlar de hayata kegirile biler. Bank eynilagdiriima tadbirlerinin
heyata keciriimasi zamani slde olunmus senadlerin Qanunda gosterilen teloblars
uygun saxlaniimasini temin edir;

PL/TMM ile bagh yuksek riskli hallar askar olundugda Qanuna uygun olarag Bank
terafindan alave eynilesdirms tadbirleri hayata kegirilir;

Bank mistarinin, benefisiarin ve sslahiyystli nlimayandanin eynilasdirimasi ve
verifikasiyasi todbirlerini hayata kecire bilmadikde ve misterinin bankla isglizar
munasibatlarinin magsedi ve mahiyyeti barede melumat slde eds bilmadikds
muvafiq emeliyyatl hayata kegirmir, hesab agmir, igsgiizar miinasibstlari yaratmur,
geyd olunan eynilasdirma ve verifikasiya tedbirleri isglzar minasibstler
yaradildigdan sonra hayata kegirile bilmadikds ise bu minasibatlere xitam verir ve

bu barade MMX-ya malumat taqdim edir.

Risk Osasli Yanasma

Beynslxalg tovsiyslers, PL/TMM {zre diger hlqugi aktlara uydun olarag Bank
migterilerin eynilegdiriimasi ve verifikasiyasini hayata kegirerkan avtomatlagdiriimis
risk esas!l yanasma modeli istifade edir. Risk ssasli yanasma modeli (izrs tstbiq
edilen tedbirlar Bankin bu sahada maruz qala bilecayi risklera uygun sekilde teskil
olunur.

Miistarinin risk deracesi (skoring):



4.3.2.1. Yeni iggtizar miinasibstlere daxil olarken va ya mévcud misgtari minasibatlarinin
davamli monitoringi zamani Bank asagidaki meyarlar ssasinda miisteri ile bagl
PL/TMM {zrs risk deracasi misyysn edir.
4.3.2.2. Risk daracasi misyyn edilerkan asagidaki minimum parametrlor istifade edilir:
4.3.2.2.1. musterinin novli: rezident, geyri-rezident, siyasi xadim, hiiqugi saxs ve s.
4.3.2.2.2. misterinin aparmagq istediyi amaliyyatin tipi: cari ve ya kart hesabin agilmasi,
madaxil, maxaric, kdg¢lirme ve s.
4.3.3. Qeyd olunan parametrlare asasen miusterinin PL/TMM {zre risk reytingi bal

sistemindsn asili olaraq agagidaki formada tayin edilir:

° yuksak;
® orta;
° asagi.

4.3.4. Modelin miayyen etdiyi “yliksak” riskli miisteri kateqoriyasina slave olarag, MMX-ya
barasinds siibhali amaliyyat hesabati taqdim edilmis mistariler de aid edilir.

4.3.5. Musterinin risk reytingi sabit olmayib, misterinin profilindan, apardig amaliyyatiann
xarakterinden asili olaraq deyigkan parametrdir. O, isglizar miinasibstler davam
etdikcs, habels onlarin mahiyystinds deayisiklik cldugca yeniden deyerlandirilir.

4.3.6. Xidmoat vo mohsullar iizrs risk reytingi

4.3.6.1. Har bir yeni xidmat va ya mshsul PL/TMM lzra risk giymatlendirmesinden kecir.
Moveoud xidmatler Gzre risk giymatlendirmslerina dlizsliglar mitemadi gaydada,
habele hamin xidmatlerin PL/TMM riski ile bagh Masul sexse yeni malumatlar
malum oldugda KD tersfinden heyata kecirilir. Riskin giymsatlendiriimasi zaman
yeni mahsul ve ya xidmatin gdsteriimasi lizre PL/TMM riski askarlanarsa, bu risk
faktoru aradan qaldirilana geder hamin xidmatden ve ya mshsuldan istifade

dayandinhr.

4.4, Xarici banklarla miixbir hesablar vasitesile hayata kecirilon amaliyyatlar
zaman! Bank terafinden asagidaki tadbirlar hayata kegirilir:

4.4.1. Muxbir hesablar vasitasile emaliyyatin hayata kecirildiyi bankin (bundan sonra -
muxbir bank) fealiyyst istiqamsatini basa digmsk {igiin ganuna miivafiq olaraq slave
eynilagdirma tadbirleri tatbig edsrak, onun hagainda strafli mslumatin — bankin



4.4.2.

4.4.3.

4.4.4.

4.5.

4.5.1.

4.5.2.

4.5.3.

4.5.4.

4.6.
4.6.1.

faaliyyeti, benefisiar milkiyystcilera dair, bankin maliyye veziyystine dair, “sel-bank”
olub-clmamasi ve s. slde edilmesi ve ictimaiyyate agig olan etibarli vo mistaqil
manbalerden informasiya olde etmsekle taskilatin isgizar nifuzunun misyyan
edilmasi;

Mixbir bankin PL/TMM ila bagl nazarat mexanizmlarinin giymatlendiriimasi;

Xarici  bankin  mixbir hesabinin  agilmasi zamani  xarici  bankdan
dzunugiymsatlendirms sorgu anketlarinin doldurulmasinin talab olunmasi;

Muxbir bankla minasibatlerin qurulmasina dair Bankin rahberliyinin gararinin slde

edilmast;

Siyasi xadimlarle igglizar miinasibatlerin qurulmasi ile bagh Bank terafindan
asagidaki tadbirlar hayata kegirilir:

Mustari ve ya benefisiar milkiyystginin Siyasi xadim olub-olmadigini miayyen
etmak Ucun har yeni mistariden bu barade mslumatlann side edilmasi ve hamin
malumatlann ictimaiyyate agiq olan etibarli ve miistaqil menbsler va xlisusi elektron
malumat bazalar vasitesile dagiglasdirilmasifyoxlaniimast;

Siyasi xadimlarle isglizar minasibstlar qurularkan Bankin rshbearliyinin razilhifin
alinmasi. Mustsrinin ve ya benefisiar milkiyyst¢inin siyasi xadim oldugu isgizar
minasibstlerin yaradiimasindan sonra malum olursa, isglizar miinasibatler bankin
rahbarliyinin razilig: esasinda davam etdirilir;

Misterinin  vo vya benefisiar milkiyystginin  gqanuna uydun olaraq slave
eynilagdiriimasi, isglizar munasibstiers ve ya amsliyyata calb olunan vasaitlarinin ve
diger amlakinin menbayinin muisyyan edilmasi {izra tadbirlar;

Siyasi xadimlarla isgiizar miinasibstlerin davamli va miifessal monitoring edilmasi
va qganuna uygun olaraq eynilegdirme va verifikasiya senadlerinin vaxtasin

yenilsanmasi Ugln tedbirler goriiliir.

Isgiizar miinasibatin qurulmasindan imtina
Misteri va ya benefisiar mulkiyyatgini Qanunia mieyyanlesdiriimis gaydada degiq
eynilesdirmak mumkun deyilss, ve ya migtari ve ya benefisiar milkiyyatgi barade

eynilesdirms malumatlarinin teqdim edilmasindan imtina edilirse, habela misteri ve



ya benefisiar miulkiyystgi ile bagll svveller teqdim edilmis eynilesdirma
malumatlarinin dogru olmadigi askarlanarsa, Bankda amsliyyat hayata kegirilmir,
isglizar miinasibatler yaradilmir, hesab agilmir va bu barade Masul sexs Qanuna
uygun olaraq MMX-ys malumat verir.

4.6.2. isglizar minasibetler yaradildigdan sonra misteri ve benefisiar miikiyyateginin
eynilesdiriimasi ve verifikasiyasi ilo bagdh teleblsrin yerine yetiriimasi qeyri-mimkiin
hala gelirss, misteri ve ya benefisiar mulkiyystgi ile bagll svveller taqdim edilmis
eynilegdirma maiumatlarinin hagigeti ks etdirmadiyine dair sibhaler varsa, habels
musterinin isglizar minasibstlerinin mahiyyeti ve megsadi barede mslumatlar alds
etmek mimkin deyildirse, isglizar minasibstlers xitam verilir va Masul sexs bu
barade Qanuna uygun olarag MMX-ya maiumat verir.

4.6.3. Bankda asagidaki faaliyyetlor gadagandir;

4.6.3.1. Anonim, uydurma adlara hesablarin aciimasi;

4.6.3.2. Sell banklar/sirkatlar Uglin hesablarin agilmasi vo belo hesablarin idare edilmeasi;

4.6.3.3. Cinayst yolu ile slde edilen ve yaxud slds edilmasina asasl silibhaler olan gslir

v ya diger aktivlerin gabul edilmasi;

4.6.3.4. Ucinci teref mixbir bankin miisterilerinin smaliyyatlaninin icrasi (nesting);

4.6.3.5. Mixbir bankin misterilarinin miixbir hesabdan birbasa istifade etmssi (payable

through accounts);

4.6.3.6. Ermenistan Respublikas| rezidentleri ile isglizar elageds olan ve yaxud ssas

faaliyysti hemin 6lkeds olan fiziki ve hiiqugi sexslerle isgizar minasibstlerin
qurulmasi (beynalxalq tegkilatlar istisna edilmskls);

4.6.3.7. Qumar oyunlari, idman marc oyunlan ve oxsar fealiyyet névleri ile masgul olan

migtarilerle isgizar minasibatlerin qurulmas) (dovist tersfinden tesis ediimis
sirkatlar istisna olmagla);

4.6.3.8. Kripto valyuta ils bagh smsliyyatlarin aparnimasi;

4.6.3.9. Narkotik, psixotrop maddslerin istehsali ve satisi ile meggul olan musterileria

isglUzar minasibatlerin qurulmasi;

4.6.3.10. Bu Siyasste 9lave 1-do qeyd edilmis ofsor srazilsrle bank amaliyyatlarinin

apariimasi;



4.6.3.11. Herbi, nive silahi alisi, satisi ve istehsali ils masgul olan musterilerle isglizar
munasibatlerin qurulmasi;

4.6.3.12. Muxbir bankgilig miinasibatiari baximindan Bank Avropa Birliyi Komissiyasinin
musayysn etdiyi PL/TMM sahesinde strateji catismazhalan olan yiiksek-riskli

dlkalsrla va Knm Respublikasi ile smaliyyatin apariimasi.

4.7. lIsgiizar miinasibatlerin miintazem monitoringi:

4.7.1. OMT sonadlarinin miintezam gaydada yenilenmesi asagidaki kimi hayata
kegirilir:

4.7.1.1. Musteriler ve benefisiar miilkiyyatgilere aid OMT senedleri, melumatlar mintezem
qaydada yenilanir. OMT senadlerinin, melumatlannin yenilenmesi Risk-Osasii

Yanasma tetbiq edilsrek asagidaki intervalla hayata kegirilir:

e YUkssk riskli misteri: ilds bir dafs;
e Orta riskli musteri: har iki ilden bir;
e Asagdl riskli misteri: her Ug ildan bir.

47.1.2. lsglzar minasibstlerin gedisinde bas veron proseslerden (mes., musterinin
isgiizar nifuzu ile bagh kitlevi informasiya vasitelerinds derc olunan xsbsr ve s.)
aslli olaraq senadlarin yenilenma miiddsti deyigs bilsr.

4.7.2.  Misgteri adlarinin sanksiya siyahilan iizre yoxlanilmasi (skrininqg):

4.7.21. Asagidaki hallarda mdisgterilerin, onlarin  namaysndslerinin, benefisiar
milkiyystcilsrin, koglUrma amaliyyatlarinda hamginin garsi terafin  adlarinin
beynaslxalg ve vyerli sanksiya siyahilan (zre avtomatlagdinlmis gaydada
yoxlanilmasi hayata kegirilir:

4.7.2.1.1. isglizar miinasibst qurulmazdan &éncs;

4.7.2.1.2. musteri melumatlarinda dsyigiklikler oldugu zaman — gilindslik asasda va riblik;

4.7.2.1.3. sanksiya siyahilarinda yenilenma oldudu zaman - glindalik asasda va rublik.

4.7.3. ©maliyyatlarin moniforingi:
4.7.3.1. PL/TMM programi ¢ergivasinds Bank musterilerin hayata kegirdiyi emsliyyatlarin

musteri profiline va isglizar minasibatin mahiyystine cavab vermasini, qeyri-adi va



4.7.3.2.

4.7.3.3.
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4.9,
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4.9.2.

4.9.3.

4.9.4.

4.9.5.

4.9.6.

4.9.7.

siibhsli esmsliyyatlan mieyyan etmak magsadils misterinin  smaliyyatlarinin
mintazam meoenitoringini hayata kegirir.
Monitoring zamani bankin daxili siyasetine uygun olarag misyyen edilmis xlsusi
indikatorlardan da istifade edilir;
Monitoring tedbirleri Qanuna, diger aidiyyati hiiqugi aktlara, Bankin siyasstine va
diger bankdaxili senadlare asasen hayata kegirilir;
PL/TMM iizro taloblora cavab veran daxili nezarat sistemi
Bank Qanunun tslablarinin, PL/TMM sahasinda gabul edilmis diger hiiquqgi aktlarin
tetbiq olunmasinin semaraliliyini temin etmek Uglin qurulmus daxili nazarst
sistemine malikdir. Daxili nazarst sisteminin elementi olan KD-nin salahiyyatiori
onun ssasnamsasi ve hiquqgi aktlar ile, Masul sexsin salahiyystleri ise onu tayin
etmis idareetma organinin gerart il ve hiiqugi aktlarla misyysn edilir.
Bankin PL/TMM iizra talim programi
Bank smsakdaslarin biliklerinin artiriimasi, maariflenmasi megssadi ile PLITMM sahosi
tizra qanunvericiliys, elece de beynsixalg standartlara, qabagcil  banklann
tecribssins, bu sahade bag veren yeniliklar ve dayisikliklere ssaslanan talim
programiar taskil edir.
Talimlar ham KD-nin amakdaglari terafindan bankin aidiyyat strukturiarina kegirilir,
hamginin KD-nin amsakdaslan yerli ve xarici telimlara calb edilir.
Telimlar planli ve plandankanar formada apaniir. Planh telim KD-i terafinden her il
tartib edilir ve rahbarlik terafinden tasdiglanir.
Plandankenar tslim ise PL/TMM sahasinde vyerli ganunvericiliys olave ve
deyisiklikler edildikds, bu sahade yeni normativ hllqugi aktlar glivveys mindikds,
beynsixalq yanasmalarda zsruri dayisiklikler oldugda, bankin siyasetinda, daxili
qayda va prosedurlarda dayigiklikler oldugda ve s. kimi hallarda aparilir.
Banka ige gabul olunmus yeni emekdaglar PL/TMM siyassti, habele bu saha ile
bagl olan diger hiiquqi senadlerle tanis edilir.
PL/TMM saheasinde hayata kecirilen telimler maliyye bazarlarn tenzimleyicisinin
hiiquqi aktlar ile misyysn edilen sexsleri va mévzular shata edir.
PL/TMM sahasindas telimler ham fiziki istirak ssraitinds, ham ds "online” platformalar

asasinda “e-learning” formatinda hayata kegirilir.



4.9.8. Her bir telimin sonunda tslimin meanimsenilmesi seviyyesini yoxlamaqg Ugln
istirakgilara testlar taqdim ve telimi miveffagiyyatle bitirmak Uglin misyysn olunan
minimal bal yigmagq teleb olunur.

4.9.9. Telimi tamamlamayan ve ya testdan kega bilmeyen ve ya felimlerde (zrsiiz
sebabdan istirak etmayen soxsler barasinda intizam tedbirlerinin gériiimesi lgln
Mssul sexs tersfinden Bankin rshberliyi garsisinda massle galdinlir. Telimi
tamamlamayan sexslers bir defae de ndvbeti telimde istirak etmek sansi verilir.
Novbsti defe ds tslimi kegmsysn smakdasglar baresinds tadbirler ticlin Masul saxs
tarsfindan Bankin rahbarliyi gargisinda masasls qaldirilir.

4.9.10. Asafdidaki melumatlar daxil olmagla telimlarin geydiyyat malumatiari an az 5 il

middsatinda saxianilir;

 PL/TMM hagginda talimin kegirilma tarixieri;

o Talimin mévzular va mazmunu;

e Tolimds istriak eden amakdaslarnn adlari;

o Iscilerin telimde istirak etmaleri ve telimdsn ugurla kegmalari barads tesdiglayici
malumatlar (messlen, talimds istirak etmis isgilorin imzalanmig siyahisi ve

is¢ilarin istirak etdiyi testlsrin naticalari va s.)

4.10.Arxivlesdirma vo sanadlerin saxlanmasi
4.10.1. Bank OMT (gln tsleb olunan eynilesdirme senadiarinin, pul vasaitleri vo ya diger
amlakla amsliyyatlara dair senadlerin ve melumatlarin asagida gésterilen miiddat

arzinds malumat dasiyicilarinda va ya elektron formatda saxlanmasin temin edir:

o OMT tadbirleri hayata kegirilerken slde edilmis b0tin mslumatlar ve senadlar,
isglizar yazigsmalar ve hesabin rasmilegdirilmasi Uglin digar ssnadler -
mistarinin hesabinin baglanmasindan ve ya musteri ile hiiqgug miinasibatlerine
xitam verildikden sonra an azi bes il mtddstinds;

o mustari tarsfindsn hayata kegirilmis pul vesaitlari va ya digar emlakla oSlkadaxili
ve ya beynealxalg amsliyyatlara dair senadler (masslen, hesabdan cixans,
amsliyyatin aparilmasi Ggiin asas ve s.) - emeliyyat baga ¢atdigdan sonra an
azl beg il middstinds;

s  MMX, requlyativ orqanlarla apariimig melumat ve senad mibadilasi;



o qeyri-adi emaliyyatlann tsyinatinin ve mahiyystinin aydinlasdirimasi {iglin
apariimis tehlilin neticeleri de daxil olmagla, geyri-adi smeliyyatlara dair
senadler ve malumatlar misteri ile hiiqgug miinasibetlerine xitam verildikdan

sonra an az! bes il muddetinda.

4.10.2. Mslumat ve ssnadler onlann sslahiyystli dovlet orqanlan terefindsn baglanmis
cinayat iginin istintaqinda, habele mahkama baxisinda stbut kimi istifade edilmasine
imkan veracek qaydada tesdigedici mslumatlarla birge arxiviesdirilir.

4.10.3. Maliyys bazarlan tenzimleyicisinin telebi ile malumat ve sanadler yuxarida geyd
olunan miiddstlerdan daha artiq saxlanifa biler.

410.4. Mslumatlarin, elektron sanadlerin geydse alinmasi ve saxlaniimasi bank
terefinden reyestrinin aparmasi vasitesile heyata kegirilir. Reyestre daxil edilen
malumatlar maxfi malumatlar hesab edilir ve reyestra girisi olan salahiyystli saxslerin

siyahisi tertib olunaraq rehbarlik tersfinden tesdiq olunur.

4.11. Selahiyyatli orqanlar ilo amakdasliq ve hesabatin verilmasi prosesi
4.11.1.  PL/TMM ile slagadar sslahiyystli dovlst organlarina ganunia miieyyen ediimis
hesabatlann taqdim edilmesi Mesul sexs tersfindan heyata kegirilir.

4.11.2. PL/TMM ile bagh qanunvericiliyin tslsblerine uygun olaraq asagdidaki smaliyyatlar
barade hesabatlar MMX-ye teqdim olunur:

o maliyye bazarlan tenzimleyicisinin miisyyan etdiyi meblegde ve ya bu
mablegden yuxar pul vesaitleri ve ya digser amlakla nagd sekilde heyata
kecirilen amsliyyatlar;

o silbhe yaradan ve ya sibhs Uglin kifayat qader esaslar yaradan
amsliyyatlar;

e terrorgulugun maliyyslasdiriimasi ila bagdli smaliyyatlar;

e ganunvericiliyo uygun olaraq Siyasi xadimlarle bagli aparilan emsliyyatlar;

o  MMX tersfinden misyyan edilen siyahilarda olan 6lkslerle badl aparilan

amsliyyatlar;



4.11.3.

412
4.12.1.

5.1.

5.2.
5.3.

e geyri-hOkumsat tegkilati ile, elece ds xarici geyri-hokumst teskilatinin
Azarbaycan Respublikasindaki filial ve ya nimayendslikleri ile aparilan
amaliyyat;

e mableginden asili olmayaraq, masterinin 6z adindan fealiyyat
gostarmemasine ve ya Uglincll sexs adindan fealiyyst gdstermasine dair
slibhe yaradan amsliyyatlar;

e Birleasmig Millstlor Tegkilatinin sanksiya tetbiq etdiyi istenilon terofle bagli
olan emaliyyatlar;

o avvaller yanlis melumat teqdim edan va ya eynilesdirms melumatini teqdim
etmakdan imtina edan tarsfle aparilan esmaliyyatlar;

e dini tegkilatiarin bank hesablar lizre amaliyyatiarn.

Qanuna ssasen MMX-ya teqdim edilen mealumatlar mexfidir ve yalniz selahiyyatli
dovlet organlan tersfinden cinayst taqibi ile slagedar mehkemanin ganuni qlivvays
minmig hokmi ssasinda telab edils bilar.

Malumatlarin agiglanmasinin maehdudlasdiriimasi

PL/TMM gergivesinds barssinde hesabat verilmali olan sexsler v ya amaliyyatlar
haqqinda misteriye ve ya mslumati teleb etmek salahiyyeti olmayan diger sexslera
malumat vermsk gadagandir ve Azarbaycan Respublikasinin qanunvericiliyi ile

miayysn edilmis masuliyyate sabab olur.

5. Yekun miiddaalar

Bu Siyaset baximasi giin idare Heystine teqdim edilir ve Misahide Surasi
tersfindan tesdiq edilir.

Bu Siyassts dayisiklikler Musahide Surasinin gsrar ile apariia biler.

Bu Siyasstin glivwveys minmesi ile Musahide Surasinin 26 noyabr 2018-ci il tarixli,
71 sayh protokolu ile tesdiglenmis “Premium Bank” ASC-ds Cinayat yolu ile side
edilmis pul vesaitlerinin ve ya diger smlakin legallagdinimasina ve terrorgulugun
maliyyslesdiriimesine qgars! daxili nazaret Uzre Siyassti” giivveden dismis hesab

edilir.
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POLICY

on Anti-Money Laundering and Combating the Financing of Terrorism

in “Premium Bank” QJSC



1.1.

1.2.

1.3.

1.4.

2.1.

Baku — 2022
1. General Clauses

The Policy on Anti-Money Laundering and Combating the Financing of Terrorism
in “Premium Bank™ OJSC (hereinafter shall be referred to as “the Policy”) has
been prepared in accordance with the Law of the Republic of Azerbaijan “On
Banks”, the Law of the Republic of Azerbaijan on “the Prevention of the
Legalization of Criminally Obtained Funds or Other Property and the Financing of
Terrorism” (hereinafter shall be referred to as “the Law™), Legal Acts of the
Financial Market Regulator of the Republic of Azerbaijan and other legal acts,
Recommendations of International Acts, International Standards for Anti-Money
Laundering / Combating the Financing of Terrorism and Proliferation of Weapons
of Mass Destruction — FATF (Financial Action Task Force) recommendations
(hereinafter shall be referred to as “FATF recommendations™), Basel Principles,
etc.), including Articles of Association and other internal documents of the Bank;

This Policy determines the principles, purpose and main directions of the activity
of “Premium Bank” OJSC (hereinafter referred to as “Bank™) on the Anti-Money
Laundering and Combating the Financing of Terrorism (hereinafter shall be
referred to as “AML. / CFT™).

The principles and rules of this Policy, as well as, the norms of the current
legislation of the Republic of Azerbaijan are considered basis in the preparation of
intrabank normative documents for the regulation of internal supervision systems
and mutual activity procedures on AML / CFT activities of the Head Office and
structural units of the Bank.

The purpose of this Policy is as follows:

e To protect the Bank from being used for AML / CFT purposes by operating in
accordance with the requirements of local legislation and international legal
acts to which the Republic of Azerbaijan is a party;

e To instruct the Bank's employees in order to identify and prevent cases of
money laundering or terrorist financing;

e To protect the Bank and its employees from responsibility that may arise from
AML / CFT requirements provided for in the legal acts;

e To protect the name and business reputation of the Bank from the risks
associated with the legalization of criminally obtained funds or other assets or
terrorist financing.

2. Used concepts and abbreviations
The following terms used in this Policy have the meanings set forth in the Law:



2.2

2.2.0.

2.2.1.
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223.

2.2.4.

2.2.5.

2.2.6.

22.7.

2.2.8.

2.2.9.

beneficial owner, customer, business relations, terrorist financing, legalization of
criminally obtained funds or other assets, supervisory authorities, unusual
transactions.

The following concepts are used for the purposes of this Policy:

AML / CFT - Anti-Money Laundering and Combating the Financing of
Terrorism;

Law - the Law on AML / CFT of the Azerbaijan Republic;

CD - Compliance Department;

BOS - Banking Operating System;

KYC (Know Your Customer) Principles - complex system of processes for
identification and verification of the customer and / or beneficial owner, including
their identification, business purpose and capabilities, as well as their operations,
and, if necessary, continuous analysis of sources of funds;

Compliance officer - the person responsible for supervising the implementation
of internal rules and procedures on the AML - CFT in the Bank, exchanging
information with the financial monitoring body, as well as preparing and
submitting relevant reports on the operations to be monitored;

Financial Monitoring Service (hereinafter shall be referred to as “FMS”) - a
state body exercising relevant powers for Anti-Money Laundering / Combating the
Financing of Terrorism;

Shell Company / Bank ~ a bank / company that has no physical presence in the
country and which is unaffiliated through regulatory and supervisory processes by
banking regulators and supervisory authorities;

Special Indicators - criteria established in accordance with the Bank's internal
policy and other relevant legal acts for the detection of unusual and suspicious
transactions and customers;

Politically Exposed Persons (PEP):



3.1.

3.1.0.

3.1.1.

3.1.4.

3.2

32.0.

3.2.1.

° Foreign PEPs - persons who currently hold or have previously held an
important public position in any foreign country (heads of state or
government, influential politicians, members of the government, judges
of higher courts, high-ranking military servicemen, heads of state-
owned enterprises, political party officials), their family members and
close relatives;

° Local PEPs - Persons holding important public positions in the
Republic of Azerbaijan - heads of state or government, influential
politicians, members of the government, judges of higher courts, high-
ranking military servicemen, heads of state-owned enterprises, political
party officials. These individuals are considered local PEPs within 1
year of dismissal.

3. The main responsibilities of the staff
Requirements for all AML / CFT Employees are as follows:
To know the requirements of the AML / CFT Law and this Policy;
To implement the measures outlined in this Policy and other internal bank

documents adopted under the Anti-Money Laundering / Combating the Financing
of Terrorism;

. Participate in AML / CFT trainings and successfully complete those trainings;

. To inform the Bank's Compliance Department (hereinafter shall be referred to as

the “CD”) on high-risk cases identified by legal acts on the Anti-Money
Laundering / Combating the Financing of Terrorism;

To immediately transfer information on suspicious customers and transactions to
the CD and take the measures reflected in the internal documents of the Bank;

. Do not disclose information about suspicious cases to customers.

The requirements for the Bank's Management Board o AML/CFT:

To ensure control over the implementation of internal bank documents adopted on
the Anti-Money Laundering / Combating the Financing of Terrorism;

In order to prevent AML - CFT, to determine the procedures for customer
acceptance, risk assessment and management, including internal control and
communication processes, to ensure control over the implementation of regular



3.2.2.
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3.2.5.

3.2.6.

3.3.

3.3.0.

33.1.

monitoring processes;

To implement this Policy in the Bank and ensure that it is communicated to
employees;

To ensure the establishment of an internal organizational structure that allows for
the implementation of functions on the Anti-Money Laundering / Combating the
Financing of Terrorism;

To ensure the compliance of the Bank's System for the Anti-Money Laundering /
Combating the Financing of Terrorism with legal acts and internal bank
documents;

To provide sufficient technical and human resources for the implementation of
measures for the Anti-Money Laundering / Combating the Financing of Terrorism;

To ensure that employees are trained in accordance with the requirements of this
Policy, including other internal bank documents related to the Anti-Money
Laundering / Combating the Financing of Terrorism.

The activities of the Compliance officer on AML/CFT are regulated as
follows:

The compliance officer is the person who supervises the implementation of the
requirements of the legal acts and internal documents on the Anti-Money
Laundering / Combating the Financing of Terrorism, and meets the requirements
of the legal acts related to the profession and experience. Appointment and
dismissal of a compliance officer shall be carried out on the basis of a decision of
the governing body to which he / she reports. When the compliance officer is
appointed and dismissed, the information shall be communicated to the financial
market regulator of the Republic of Azerbaijan.

The compliance officer is responsible for:

33.1.1. Ensuring that suspicious circumstances related to customers and their

operations are identified and reported;

3.3.1.2.  Cooperation with regulatory bodies and external auditors on AML / CFT;

3.3.1.3.  Ensuring response to inquiries from regulators and FMS;



3.3.1.4. Develop, review and update the AML / CFT Policy in accordance with the

3.3.1.5.

3.3.1.6.

33.1.7.

3.3.1.8.

requirements of the legal acts;

Ensuring the preparation of training materials, rules and other internal bank
documents for the implementation of this Policy;

Organization of the process of informing the Bank's employees on issues
arising in the AML / CFT;

Preparing the periodic (at least annual) reports to the Bank's Management;

Organizing the development and implementation of regular training programs
on AML / CFT for the Bank's employees;

3.3.1.9. Carrying out other AML / CFT duties provided by the legislation;

34.

3.4.0.

34.1.

34.2.

4.1.
4.1.0.

The AML / CFT requirements for the Bank's internal audit department are
as follows:

Inspection and evaluation of various internal control and management processes
applied by the Bank at least once a year;

Preparing detailed recommendations for each area of concern during the audit;

Upon completion of the audit, submitting to the Bank's management (Supervisory
Board, Management Board and Audit Committee) an audit opinion reflecting the
identified deficiencies, prepared recommendations, as well as their business
solutions.

4.  AML / CFT Program of the Bank

Summary of AML / CFT responsibilities:

AML / CFT Program of the Bank is compiled to identify, assess, and mitigate the
risks that the Bank may be exposed to in connection with the legalization of
criminally obtained funds or other property and the financing of terrorism in the
course of business operations.



4.1.1. The Bank's AML / CFT measures are grouped into the following categories:

4.1.1.1.

4.1.1.2.

4.1.1.3.

4.1.1.4.

Implementation of KYC and control measures, implementation of risk
mitigation measures;

Special approach to risky activities and operations in terms of AML / CFT;

Have an internal organizational structure in accordance with the AML / CFT
program (compliance officer, training of employees, availability of internal
bank documents on AML / CFT, etc.);

Cooperation with financial market regulators.

4.2. Implementation of Know Your Customer (KYC) principles:

4.2.0. Pursuant to the legal acts in the field of AML / CFT, the Bank should apply
the following measures:

42.0.1.

42.0.2.

42.0.3.

4.2.0.4.

4.2.0.5.

before establishing a business relationship;

before any operation expected to be carried out in the amount of 15,000 AZN
or more (hereinafter - the limit) (this also applies to a number of interconnected
operations that are carried out within the limit and the total amount of which
exceeds the limit);

before the transfer, which is expected to be carried out without opening an
account, regardless of the amount;

if there is a suspicion or sufficient grounds for suspicion that the money or
other property is related to money laundering or terrorist financing;

when there is a suspicion that the previously provided identification
information about the customer or beneficial owner is incorrect.

4.2.1. KYC actions:

42.1.1.

As part of the KYC process, the Bank's actions in the process of customer
identification and verification are as follows:



42.1.1.1.

42.1.12.

42.1.1.3.

42.1.14.

42.1.2.

42.1.3.

42.1.4.

Identification and verification of the customer on the basis of information,
documents or data obtained from reliable and independent sources (the scope
of information to be collected is variable and adjusted to the level of risk
assigned to the customer);

Identification of representatives and beneficial owners, taking adequate
measures to verify their identities;

Obtaining information about the purpose and nature of the business
relationship;

Identification of areas of activity of clients, beneficiaries and representatives,
analysis of information on their business reputation;

Depending on the type of customer and business relationship, the nature of the
specific product or operation, additional measures that do not conflict with the
law may be implemented by applying the Risk-Based Approach. The Bank
shall ensure that the documents obtained during the implementation of the
identification measures are kept in accordance with the requirements of the
Law;

In case of detection of high-risk cases related to AML / CFT, the Bank carries
out additional identification measures in accordance with the Law.

If the Bank is unable to identify and verify the identification and verification of
the customer, beneficiary and authorized representative, and unable to obtain
information about the purpose and nature of the customer’s business
relationship with the Bank, the Bank does not carry out the relevant operation,
does not open an account, does not establish a business relationship, and if
these identification and verification measures cannot be carried out after the
establishment of the business relationship, the Bank terminates this relationship
and informs FMS.

4.3. Risk-Based Approach

4.3.1. The Bank uses an automated risk-based approach model in identifying and
verifying customers in accordance with international recommendations and other
AML / CFT regulations. The measures of the risk-based approach model are
organized in accordance with the risks that the Bank may be exposed to in this
area.



4.3.2. Customer’s Risk Level (scoring):

43.2.1. When entering into a new business relationship or continuing to monitor an
existing customer relationship, the Bank determines the level of risk on the
Customer's AML / CFT based on the following criteria.

4.3.2.2. The following minimum parameters are used to determine the degree of risk:

4.3.2.2.1. type of the customer: resident, non-resident, PEP, legal entity, etc.

4.3.2.2.2. the type of transaction that the customer wants to carry out: opening a current
or card account, income, expenditure, transfer, etc.

4.3.3. Based on the above parameters, the customer's risk rating on AML / CFT is
determined in the following form, depending on the scoring system:

e High;
® Medium;
° Low.

4.3.4. In addition to the “high” risk category defined by the model, customers about
whom a suspicious transaction report has been submitted to the FMS.

4.3.5. The customer’s risk rating is not stable and is a parameter that varies depending on
the customer’s profile and the nature of the transactions. As long as business
relationships continue, as well as changes in their nature, they are re-evaluated.

4.3.6. Risk rating for services and products

4.3.6.1. Each new service or product undergoes a risk assessment for AML / CFT.
Adjustments to risk assessments for existing services are made on a regular
basis, as well as when new information becomes known to the compliance
officer regarding the risk of AML / CFT of those services. If a risk assessment
reveals a PL / TMM risk associated with the provision of a new product or
service, the use of that service or product is suspended until that risk factor has
been eliminated.

4.4. The following steps should be taken by the Bank during operations with
foreign banks through correspondent accounts:



4.4.1.

44.2.

4.4.3.

444,

4.5.

4.5.1.

4.5.2.

4.5.3,

4.54.

4.6.

4.6.1.

In order to identify the direction of the Bank's activity where the transaction is carried out
through correspondent accounts (hereinafter shall be referred to as “correspondent bank™),
to obtain detailed information (the bank's activities, the beneficial owners, the bank's
financial condition, whether it is a "shell-bank", etc.) about the business reputation of the
organization by applying additional identification measures in accordance with the law and
to obtain information from reliable and independent sources open to the public;

Assessment of the AML / CFT control mechanisms of the correspondent bank;

Requiring a foreign bank to fill out self-assessment questionnaires when opening a
correspondent account of a foreign bank;

Obtaining a decision of the Bank's Management on establishing relations with the
correspondent bank.

The following steps are taken by the Bank to establish business relations with PEPs:

In order to determine whether the customer or beneficiary is a PEP, obtain information
about this from each new customer and verification of such information through reliable and
independent sources open to the public and special electronic databases;

Obtaining the consent of the Bank's Management when establishing business relations with
PEPs. If it becomes known after the establishment of a business relationship that the
customer or the beneficial owner is a PEP, business relations are continued with the consent
of the Bank's Management;

Additional identification of the customer or beneficiary in accordance with the law,
identification of the source of funds and other assets involved in the business relationship or
operation;

Measures are being taken to continuously and thoroughly monitor business relations with
PEPs and to periodically update identification and verification documents in accordance
with the law.

Rejection of establishment of business relationships with customer:

If it is not possible to accurately identify the customer or the beneficial owner in the manner
prescribed by law, or customer or beneficial owner refuses to provide their identification
information, as well as if it is found that the previously provided identification information



4.6.2.

4.6.3.

4.63.1.

4.6.3.2.

4.6.3.3.

4.6.3.4.

4.6.3.5.

4.6.3.6.

4.6.3.7.

4.6.3.8.

4.6.3.9.

about the customer or beneficiary owner is incorrect, no operations are carried out in the
bank, no business relations are established, no account is opened, and the compliance
officer informs the FMS in accordance with the Law.

If, after the establishment of a business relationship, it becomes impossible to meet the
requirements for the identification and verification of the customer and the beneficial
owner, if there is a suspicion that the previously provided identification information about
the customer or beneficiary does not reflect the truth, as well as if it is not possible to obtain
information about the nature and purpose of the customer's business relationship, the
business relationship is terminated and the compliance officer informs FMS in accordance
with the Law.

The following activities are prohibited in the bank:

Opening accounts under anonymous, fictitious names;

Opening accounts for shell banks / companies and managing such accounts;

Acceptance of income or other assets that are obtained or are suspected of being
obtained through criminal means;

Execution of operations of the clients of the third-party correspondent bank (nesting);

Direct use of the correspondent account by the customers of the correspondent bank
(payable through accounts);

Establishment of business relations with individuals and legal entities that have business
relations with the residents of the Republic of Armenia or whose main activity is in that
country (excluding international organizations);

Establishing business relationships with customers engaged in gambling, sports betting
and similar activities (except for companies established by the state);

Conducting cryptocurrency transactions;

Establishing business relationships with clients involved in the production and sale of
narcotic and psychotropic substances;



4.6.3.10.

4.63.11.

4.6.3.12.

Conducting banking operations with offshore territories specified in Annex 1 to this
Policy;

Establishing business relationships with customers involved in the purchase, sale and
production of military and nuclear weapons;

In terms of correspondent banking relations, conducting operations with high-risk
countries and the Republic of Crimea with strategic shortcomings in the field of AML /
CFT identified by the European Commission.

4.7. Regular monitoring of business relations:

4.7.1. Review of KYC documents is carried out as follows:

4.7.1.1.

4.7.1.2.

KYC documents and information related to customers and beneficial owners are updated
regularly. Updating of OMT documents and information is carried out at the following
intervals with the application of the Risk-Based Approach:

e High-risk client: once a year;

e Medium-risk client: every two years;

o Low-risk client: every three years.

Depending on the processes that take place in the course of the business relationship (eg,
media coverage of the customer's business reputation, etc.), the document renewal
period may change.

4.7.2. Checking customer names on sanctions lists (screening):

4.7.2.1.

4.72.1.1.
4.7.2.1.2.
4.7.2.1.3.

Automatic verification of the names of customers, their representatives, beneficial
owners, as well as the other party in the transfer operations is carried out in accordance
with the international and local sanctions lists in the following cases:

before establishing a business relationship,

when there are changes in customer data - on a daily basis and on a quarterly basis;
when there is an update in the sanctions lists - on a daily basis and on a quarterly basis.

4.7.3. Transaction monitoring:

4.7.3.1.

Within the framework of the AML / CFT Program, the Bank monitors the operations of
its customers in order to ensure that their operations correspond to the customer profile
and the nature of the business relationship, and to identify unusual and suspicious



transactions.

4.7.3.2. During the monitoring, special indicators determined in accordance with the bank's

internal policy are also used;

4.7.3.3. Monitoring processes are carried out in accordance with the Law, other relevant legal

4.8.

4.8.1.

4.9.

4.9.1.

4.9.2.

4.9.3.

494,

4.9.5.

4.9.6.

acts, the Bank's Policy and other internal bank documents;

An internal control system that meets AML / CFT requirements

The Bank has an internal control system established to ensure the effectiveness of the
implementation of the requirements of the Law and other legal acts adopted in the field of
AML / CFT. The powers of the CD, which is an element of the internal control system, are
determined by its Articles of Association and legal acts, and the powers of the compliance
officer are determined by the decision of the governing body and legal acts.

Bank's AML / CFT Training Program

In order to develop the knowledge and awareness of its employees, the Bank is constantly
updating the legislation in the field of AML / CFT, as well as international standards, the
experience of leading banks, innovations and changes in this field.

The trainings are conducted by KD employees to the relevant structures of the bank, and
KD employees are involved in local and foreign trainings.

Trainings are conducted in a planned and unscheduled manner. Planned training is
developed annually by the CD and approved by the management.

Unscheduled training is conducted in case of additions and changes to the local legislation
in the field of AML / CFT, when new normative legal acts come into force in this field,
when there are necessary changes in international approaches, when there are changes in the
bank's policy, internal rules and procedures.

New employees are informed about the AML / CFT Policy, as well as other legal
documents related to this area.

The AML / CFT trainings cover the persons and topics determined by the legal acts of the
financial market regulator.



4.9.7. Trainings in the field of AML / CFT are conducted in the form of both physical
participation and e-learning on the basis of online platforms.

4.9.8. At the end of each training, participants are required to take tests to test their level of
mastery and to score the minimum number of points required to complete the training.

4.9.9. The Head of the Bank shall be held accountable by the compliance officer for taking
disciplinary measures against persons who have not completed the training or who have not
been able to pass the test or who have not participated in the training for unjustified reasons.
Those who do not complete the training are given a chance to participate in the next training
once. The Head of the Bank shall be held accountable by the compliance officer for taking
disciplinary measures against employees who do not pass the next training.

4.9.10.Training registration information, including the following information, is kept for at least 5
years:

e Dates of AML / CFT training;

¢ Topics and content of training;

e Names of employees participating in the training;

¢ Confirming information about employees' participation in the training and their
successful completion of the training (for example, a signed list of employees
who participated in the training and the results of tests in which employees
participated, etc.).

4.10. Archiving and saving of documents

4.10.1.The Bank shall keep the identification documents, documents and information on
transactions with cash or other assets required for the KYC on data carriers or in electronic
format for the following period of time:

o All information and documents obtained during the implementation of KYC
processes, business correspondence and other documents for the registration of
the account - at least five years after the closure of the customer's account or the
termination of the legal relationship with the customer;

e Documents on domestic or international transactions with funds or other assets

carried out by the customer (for example, account statement, basis for the
transaction, etc.) - for at least five years after the end of the operation;

* Exchange of information and documents with regulatory authorities, FMS;



¢ Documents and information on unusual transactions, including the results of an
analysis conducted to clarify the purpose and nature of the extraordinary
transactions, for a period of at least five years after the termination of the legal
relationship with the Customer.

4.10.2.The information and documents shall be archived together with supporting documents in
such a way as to allow them to be used as evidence in the investigation and trial of a
criminal case initiated by the competent state authorities.

4.10.3. At the request of the financial market regulator, information and documents may be stored
for longer than the above periods.

4.10.4. Registration and saving of information, electronic documents are carried out by the bank
through the maintenance of the register, The information included in the register is
considered confidential and is compiled and approved by the management of the list of
authorized persons who have access to the register.

4.11. Cooperation with authorities and reporting process

4.11.1.Submission of statutory reports to the competent state bodies related to AML / CFT is
carried out by the compliance officer.

4.11.2.In accordance with the requirements of the legislation in connection with AML / CFT,
reports on the following operations are submitted to FMS:

e transactions in cash or through other assets in the amount determined by the
financial market regulator or in excess of this amount;

e operations that cause suspicion or cause sufficient grounds for suspicion;

e operations related to the financing of terrorism;

o operations with PEPs in accordance with the legislation;

e transactions with countries on the lists determined by FMS;

e operations with a non-governmental organization, as well as with a branch or
representative office of a foreign non-governmental organization in the Republic
of Azerbaijan;

e transactions that raise suspicions that the customer is not acting on its own behalf
or acting on behalf of a third party, regardless of the amount;

e operations involving any party to which the United Nations has imposed
sanctions;



e operations carried out by a party who has previously provided false information or
refused to provide identification information;
e operations on bank accounts of religious organizations.

4.11.3. According to the law, the information provided to the FMS is confidential and can only be
requested by the competent state authorities on the basis of a valid court decision related to
criminal prosecution.

4.12. Restriction of information disclosure

4.12.1.1t is prohibited to provide information to the customer or other persons who do not have the
authority to request information about the persons or operations to be reported within the
framework of the AML / CFT and it is entails liability established by the legislation of the
Republic of Azerbaijan.

5.  Final Clauses
5.1.  This Policy shall be submitted to the Management Board for consideration and shall enter
into force on the day of its approval by the Supervisory Board.

5.2, Changes to this Policy shall be made by decision of the Supervisory Board.

5.3.  With the entry into force of this Policy, "Policy on internal control over the legalization of
criminally obtained funds or other property and the financing of terrorism in" Premium
Bank "OJSC" approved by the Supervisory Board's Protocol No. 71 dated November 26,
2018 is considered invalid.



ANNEX 1

Andorra Liechtenstein
Anguilla Labuan
Netherlands Antilles Monaco
American Samoa Saint Martin
Aruba Macau
Bermudas Montserrat

Bonaire, St. Eustatius and Saba

New Hebrides (now: Vanuatu)

Bahamas Oman

Belize Panama

Cook Islands Palau

Curacao Seychelles

Cyprus Sint Maarten

Fiji Turks and Caicos
Guernsey Trinidad and Tobago
Gibraltar British Virgin Islands
Guam U.S. Virgin Islands




Isle of Man Vanuatu
Jersey Samoa
Cayman Islands

The Chairman of the Supervisory Board
E.Ahmadov
Signature and seal are available.
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